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Initiate Basket Payment – Salary non WPS 
Please ensure to register the employee(s) before you initiate the Basket Payment – Non WPS (Check Beneficiary & Employee Registration guide). 

 

 
 

Within Same Bank 
(Applicable for Maker and Maker-Authorizer) 

Click “Payments” tab > Initiate 

 

 

Basket Payment > Basket Payment – Non WPS Select “Within Bank” as Transfer Type 

 

 

 

 

 

 

 

 

 

Debit Account Type: 

Single Debit (Default) – User can select single debit account for all 

payments in the basket. 

Multiple Debit – User can select different debit account for each 

payment in the basket 

 
 

Fixed Debit (Applicable for cross currency only) 

No (Default) – If user wants to fix the Payment amount. Payment 

amount will be calculated depending on the exchange rate. 

Yes – If user wants to fix the Debit Amount. Payment amount will 

be fixed regardless of the exchange rate. 
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Select Debit Account Number 

 

Double-click to select the account directly or use the filter option to look for an account by name, currency, 

nickname … etc. 

 

Select Beneficiary Type and Beneficiary account number 

 

 

 

 

 
 

Beneficiary Type; 

Account – for registered employee with regular account 

Prepaid – for registered employee with salary prepaid card 
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Double-click to select the beneficiary 

 

1. Enter Payment amount 

2. Provide any reference, this will reflect in your statement 

3. Provide Purpose of Transfer 

4. Click “Add Invoice details” (Optional) 

5. Click on Add to Basket 

 

 
 

Once you click “Add to Basket” the payment details will be available in the Summary section. 
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You can re-do the same steps to add other employees’ payments to the basket and then Submit. 

 

 

Local Currency & Foreign Currency 
 

Select “Local Currency Payment” or “Foreign Currency Payment” as Transfer Type 

Select the salary month 

 

Select Beneficiary Account 
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Double-click to select the beneficiary 

 

Provide the payment details:  

 

 

 

1. Enter Payment amount 

2. Provide any reference. This will reflect 

in your statement 

3. Provide Purpose of Payment to 

Beneficiary. Will be shown in beneficiary’s 

statements. 

4. Select Purpose of Transfer code 

5.  Add/View Invoice (optional) 

6. Select Charge Type 

7. Click Add to Basket 

 

 

 

 

 

 

You have successfully added the payment for the Beneficiary with other bank 

 

Once you click “Add to Basket” the payment details will be available in the Summary section. 
 

 

 

 

 

 



7 b u s i n e s s O N L I N E - S A L A R Y N O N W P S - B A S K E T 

     

 

 

Click Submit 

 

 

Review the payment and click Confirm 
 

 

Once confirmed, user will get “Flexible Authorization” pop-up window 

• Select “No” if transaction will be approved by the default approver 

• Select “Yes” if a specific authorizer is required to approve the transaction  

 

If “Yes”, please select the approver(s) and click Submit 

  

Once submitted, user will get “Confirmation” pop-up window. 

If yes, selection of authorizers will show. 

1. Select each authorizers that required 

to approve 

2. Click the top arrow  to Add or the 

down arrow  to remove 

3. Click on Submit 
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Authorize Basket Payment 
(Applicable for Maker-Authorizer and Authorizer) 

Payments > Pending Activities 

 

Basket Payment > Basket Payment Authorization 
 

 

New window will pop up for reviewing the transaction details, once verified, click Authorize. 

 

Payment Authentication screen; enter the OTP (SMS PIN) or TOKEN PIN 

 

Once submitted, user will get “Confirmation” pop-up window. 

Note - If additional approvals are required, the transaction will move to the next authorizer(s) queue for additional approval(s). 
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Releasing Basket Payment 
(Applicable if release option is enabled) 

 

Payments > Pending Activities 

 

Basket Payment > Ready for release 

 

New window will pop up to review the details. 

• Click on Release if all details are correct 

• Click on Reject for any discrepancy or incorrect details 
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Once all details have been verified, Click on Release. 

 

Transaction is now released and sent to the bank for processing. 

 

 


